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PrivacH Nohce for Visikors o,nd Controc}ors

This nolice is for all contraclors and visitors who work at and visit Grace Mo,rﬂ PrimarH School. I}

expla’ms Hw Purposes for which we ho[d 'mJ:ormaHon abouk Hou.

All dala is held and Processed in line with Grace Marﬂ Primo,rﬂ School's Dala Protection Policg,

which can be viewed on recluest.
What dale does Grace Mo,rH Prlmo,rﬂ School collect and whﬂ?

We mainkain an e[ech‘onic signing in sgstem, which includes emplogees (visihng site), visitors and
contractors. The s‘Ljslem will collect and keep your Personal dala such as Your name, company
name and a Passpork size Photograph. This inJ:ormahon is co”ected for heale, so,J:eh\.j and securitg

PUFPOSGS.
CCTV System

The Closed-Circuit Television (CCTV) sHstem is installed ok stro}eglc localions to Provide 0 safe and
secure environment as Part of our commitment }o so,J:elg and securitg. We use the CCTV sgstem
fo,irlg, within regu[alorg 9uidelines and law, with the Personal PrivacH of individuals using the
bulldlng and the objechve of record'mg incidents for safelﬂ and securih\.j in mind. The CCTV PolicH

J_‘Of‘ GFOCG MCH‘H Primarg SChOO[ can be viewed an request.

Grace Marﬂ Primo,rﬂ School, have CCTV in oPero,Hon which is in line with Grace Marﬂ Prlmo,rﬂ
Schoo[)s CCTV PolicH.

Accidents and Incidents Reporhng

In the event of an accident or incidenl, Grace Marg Primarg School will rec[uest the
visitor/conbractor to compleke an Incident Report Form. This will include Persono,l dala from the
ir’ﬂured Parkﬂ or person qu:J:ering from ill healH‘», such as name, adclress, dale of birH‘», next of kin
and delails of the incident to include any relevant medical hislorg. The dala is collected as Grace

MOFH Primo,rﬂ SCI’LOO[ has a [egal CJ«U,LH tO documenl WOFI(P[OCG lncidenls/accidenls o,nd LO rePort
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certo,in tgpes OJ.‘ accidenks, iqjuries and dangerous gccurrences arising ouk OJ.‘ ils wor|< achvihj ko Hw

relevank enJ:orc'mg auH‘»orilH.

Incidents and accidents wi” be inveshgated ko establish wha} lessons can be learned }o Prevent
such incidents/accidenls re-occurring including introduchon OJ.‘ addihonal saJ:eguards, Procedures,
informo,ﬁon instruclions and trolnlng, or any combinalion of these. Monitorlng is undertaken bul on

an o,nonl:jmised bo,sis. The 'mJ:ormahon is a[so rekained in H’»e event OJ: anH claims for damages.
Lego,l Basis for Processing:

The legal basis OJ: Processing is set ouk as fouows:

Area Legol basis Informohon
Visitor signing in/out sgslem Legihmate Interests | To ensure thal there is a safe
CCTV environmenk for every person
Accidents and Incidents vlsihng Grace Marg Primo,rg School
reporhng Premises.

Dlsclosures

Grace Marﬂ Primo,rﬂ School would oan disclose informahon from the Visitor signing in/out sHstem
or CCTV, which is required bo delect or Prevenl crime. This is usuallﬂ on receipl ofa Police issued
Personal dala request form, recluired under Police Inveshgahons Seclion 29(3) of DPA 1998.
There are instances such as Prevenhon of threat to life or serious ir}jurles, where Persono,l

'mformahon maH be Providecl wiHmout a signed Police DPA form.
Failure to Provlde dala.

Fai[ure ITO Provlde H’Le recluested CJ«O,LO, maﬂ resuu in consequences SU,Ch as:

® Risks lo your health and sa fehﬂ whilst on sife including the sa fe evacualion o f the

Premlses in Hme evenk OJ.‘ an emergencnj.

® Delaﬂs or errors in records conflrming your visit and compleled basks.
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Your rights as a Dala Subjec}
Under the Regulahon, Dala Subjecls have 8 righ}s, as listed below. Grace MarH Primarﬂ School will

ensure Procedures are in Place ITO be able ITO respond in o Hmelg manner ITO Gnlj request J:rom a

Do,b Subjed Lo exercise one OJ.‘ H‘»eir righks. The 8 righ}s are:

® Right bo be informed
® Right of access
® Righl bo reclificalion
® Right lo erasure

® Right ko restrict Processing

® Right lo dala Porbbilikﬂ
® Right bo ob\ject

® nghks in relalion to aulomaled decision mal(mg and Proﬁling
Sub\ject Access Requests

If you wish o see coples of the informahon held on you bH Grace Marﬂ Primarl:j Schoo[, you may
submil a Subject Access Requesf Such rec[uesls musl be made in wrihng and markecl for Hw
attention of the Mrs Siobhan Ollarnﬂk at Slobhan.o[larngk@gro,cemarg.sandwe”.sch.uk lead Dala

Prolechion person in school.
Conlact Us

If Hou have 0”5 queshons, concerns or would li|<e more 'mformahon abouk angkhing menhoned in

this PrivacH nohce, P[ease contact our Dala Proteclion Lead.

Grace Marg Primarg School is regiskered as a Da}a Controuer wiHm H’»e Informahon Commissioner's

Off’tce (ICO).
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Our Da}a Protechon Oﬂ:icer (DPO) is Providecl bg SIPS Educahon Ud. The fouow'mg Oﬂ:icers can
be conbacled via GDPR@siPs.co.ulc

Amando MOOFG

Chenille Tennank

You can o,lso rePort a concern online }o H‘»e Informohon Commissioners OJ:fice ak

hHPSI//iC0.0r‘g.U,l(/COHCCFHS

Telephone Number 0303 123 1113

Acldress: Informahon Commissioner)s Oﬂ:ice, Wgcliffe House, Wo,ter Lone, Wilmslow, Cheshire, SKCl
5AF 12.

Chonges ko Hus PrivocH nohce

This PrivocH notice may be updaled from time to lime. We encourage you bo check this Privacg
notice from time to time o ensure you understand how your dala will be used and fo see any
minor updotes. IJ: malerial chonges are made o the Privacg nohce, for exomPle, how we would like
bo use your Personal doto, we will Provide a more Prominent notice (J:or example, email noHJ:icahon

or correspondence OJ.‘ PerOCH nohce chonges).

2 Ve % Quality Mark | /< \
_ Y .l
Ofsted : ( ’2‘ & PRINARY / : : Gracy Sohoal
X )

g
k&fA
Head Teacher: Clare Sturmey BEd (hons) | Hawfield Rd, Tividale, Oldbury B69 1LD

01384 255910 | office@gracemary.sandwell.sch.uk | www.gracemary.co.uk



https://ico.org.uk/concerns

