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Confirming Attendance at Parent Events 
 
In order to have numbers and a fire register of parents/carers at events, we would like 
parents/carers to confirm their attendance at upcoming parent events. This will be done via 
Parent Pay. 
 
(Below is an example of a recent Parent Event but the title will change with each event) 
 
How to confirm attendance ’guide’ 
 
When logging in to your child’s Parent Pay page, please click on the yellow ‘Pay for Other items’ 
button  

 
Find the following Payment Item and click ‘View’  

 
Tick the box which states ‘I understand that the information below will be shared with any 
other parent/carer linked with (NAME OF CHILD), which will reveal additional information 
which we require.  
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This will be under the ‘Payment’ 
section, but please note that no 
payment is required, and no money 
will be taken 

 
 
 
 

Once you have saved changes, a final confirmation ‘payment’ page will be shown to confirm 
your attendance to the presentation.  
 

 
 
 
If you require any further help, please contact Mrs Bates in the school office. 
 
Many thanks and we look forward to seeing you at a Parent Event soon.  
 
Many thanks 
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